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igws: |Bala.nce Sheet - Detzil and Summary v| — il
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Report Name & You can define the Budgetary Data Mining browse  |Tves Click Add |
 Balnce Sheet Detai | usirg the Views and Filters optiors. {0 create a report.
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SKYWARD i
Enter the Report Information: .
{ e Budgetary Data Mining Report Name and Report Title. - zTask Manager L Favorites ™ ‘tlr-lew Window lﬁlr.w Print Queue
c IC aAve an arametLers
Information * . ‘ o
Report Name. |Balance Sheet Summary | when finished. he-_:k
Parameters * Report Title: [Balance Sheet Summary 11-12 | pellin
Tyeais * Report TYDe:|Balance Sheet Summary V| Save and
* Add Report For: SMITH CAT » SMITHCATOOO s
Account Ranges Parameters
Field Set the Report Type to | T EEE
Sourc Balance Sheet Summary.
Use the Add Report For link
to select another user
if the report is being built for someone else,
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Budgeta Data Mining | AMADMADM 0 0 06.00.09 Nindows Interne Xplore m|
Slovward School Districet 1 Cat Smith Account Preferences Exit ?
SKYWARD
{ Budgetary Data Mining | et the Parameters. Favortes ] New Window 'ﬁl Wy Print Queus
Report . ) i Check
. , repo| The parameters hold the basic setup information about the report, SL“‘?
nformation such as name and how the accounts will be displayed. SRANG,
Report Tile: [Balance Sheet Summary 11-12
Breaks Report Type: Balance Sheet Summary
Account Ranges
S Parameters Notes are optional,
1eld selection Notes:[2011-2012 and can be used to describe the purpose of the report. Save and
Add Breaks
Consolidate Funds
» Yes - Disregard fund number when sorting the accounts
* Consolidate Funds: © Yes ® No * No - Arrange account numbers with primary sorting of fund nurmber,
p
= Budget Status: A1l Accounts = | Budget Status defaults to All Accounts,
REJUE DY
* print Detal: ® ves O No ) © Wodify
* Detal Spacing:[single | ' Select the following options:
* print Totals: O Yes ® No Print Detail, Detail Spacing, Print Totals, [rentuser
==
* suppress Zero Amounts: © Yes ® No Suppress Zero Amounts.
Account exclusions
O Exclude accounts that have [
ol
Account Exclusions Options;
No Beginning Balance and No FY Activity when selected
account numbers with no beginning balance
and no fiscal year activity will not display on this report.
No Amounts in the Fields Selected when selected
account numbers with no acclivity in the fields selected
- \ will not display on this report., -
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Sk\m-'ard SChOOl D‘iStT‘iCt 1 Cat Smith Account Preferences Exit ?
SKYWARD
{ Budgetary Data Mining ﬂ ﬂTask Manager '{:.]'Fa\.fur'rtes' ‘tl Mew Window 'ﬁl My Print Queue
Report
Check
Information Report Mame: Balance Sheet Summary Spellin
Report Title: Balance Sheet Summary 11-12
B k Report Type: Balance Sheet Summary f .
reans Click Save and Add Breaks
Account Ranges Parameters when finished with the parameters.
Field Selection | Report access for other users Cave and
* No Access - Will not allow other users to access the report. i) Elrentia
* Read Only - Will allow other users to view —
but not edit the report. -
» Modify - Allows other users to view and edit the report.
* Consolidate Funds: © ves @ No Report access for other users
* Budget Status: A1l Rccounts © Ho access
O read anly
* print Detailk ® ves O No O Modify
Additional printing prompF for current usgr Addt'l printing prompt for current user
The Open Account Range Filter screen option }
. \ n \ \ | Open Account Range Filter screen
will display the accourt filter every time the report is run.
Select this option if the report is used
to report multiple groups of accounts. tivity
L
Asterisk (*) denotes a required field
45 [>
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Skyward School District 1

Cat Smith  Account | Preferences

SKYWARD
{ SeleCt the Breaks. ﬂ ﬂTask Manager '{:.]'Fa\.fur'rtes' ‘tl New Window 'ﬁl Wy Print Queue
Report | The breaks defire the sort sequence of the accourts,
Informs| where you want to sub total the sequence of accounts, b
Parame and how the subr tota!g should display. .
Breaks The Sequence determines
Account Ranges
) . Sequence:[R - Reqular Account —, the sort sequence of the accounts for the report. Save
Field Selection Breaks and
Add Ranges
Fd T Loc Obj Func Prj m
M O 000 OO0 OOoOoOooo oOoogd

(Click Save Breaks and Add Ranges r
when finished setting the breaks.

Break Levels to include in processing
Fd Position 1
Fd Position 2

|

Break Level Attributes

Check the position (dimension)
of the account number
that vou want to see a break (sub total)
in the report,

The positions display in
the Break Levels browse,

1

Break: | Single
Heading: © ves ™ No
Separator: © yes ' No
Dbl Underline: © yes © No

A

Select the Break Attributes
for the corresponding selected breaks.

|
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Sk\m-'ard SChOOl D‘iStT‘iCt 1 Cat Smith Account Preferences Exit 7 i
SKYWARD
{ Budgetary Data Mining - ﬂTask Manager i}Favurﬁes' ‘thew Window lﬁlr.w Print Queue
IRe'port Dannrt karmas Oabe Chant Crrmmremn Sc—he“(_:k
Hc, Set the Account Ranges. SRANG,
Paran
Breakl The ranges define the accounts to be included on the report. . .
ea ‘ Click Save Ranges and Add Fields
Account Ranges Account Ranges when finished setting the account rangas.
Field Selection Low High Cove
I zzzzz Ranges and
Category: J Set the Category and Group T
Goup:[ ] ~ and select the Account Status, Bk
Account Status: ® Active and Inactive O Active O Inactive =~ | [ Fack |
Balance Sheet Accounts
st ] Liahility (] Equity
Low Account: 00 * 000 000 000000 000
High Account: 99 * 999 999 999999 999
DimensionLow High J Set the Balance Sheet Accounts
Fund: - and the account range for each Dimension.
Ty * *
Location:
Object:[000 | [533 |
Function: (000000 | (992999 |
Project: (000 | 533 |
Include Filters for Balance Sheet Accounts p |
‘ dd
Click Add to include filters EE
on the individual dimension ranges  |e=
for this report.
T ] V|
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& Budgetary Data Mining - WF\AMDMADM - 27021 - 05.12.06.00.09 - Windows Internet Explorer
Sk\m-'ard SChOOl D‘iStT‘iCt 1 Cat Smith Account Preferences Exit ?
SKYWARD
{ - Budgetary Data Mining - zTask Manager '{:YFavur'rtes' ‘tlr-lew Window lﬁlr.w Print Queue
Report Set the Field Selections. Check
Information Spelling
p This option allows vou to defire the layout on the report.
arameters . ) ,
Each selected field will appear as its own column,
Breaks e ey e S
Account Ranges Field Selection
Field Selection
Save and
Back
Back
Fields to include in processing
Eeloct Report Width
Fields
= Report Width: 0
. R MoweE
Click Select Fields Eield
for fields to include on this report. |
Fiele
Lg Do
Asterisk (*) denotes a required field
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Skyward| Select Fields

Preferences | Exit ?

WG ?

SKYWARD
ET |Genera1 v| Filter5:|*5ky'wam Default V| m @L Save
. |~ Budgeta Window Fopi Wy Print Q
< getary ¥ cee M | Description & Back ndow A7y Frint Musue
Report _- Account Active Status Check
Information O Account Level Description Selact A Spelling
Account Number
_—_— Lnzelect A1
Parameters O Account Quick Key
Breaks Beainning Balnce-at FY Start R
A t R |7J . -Month
ccount ~anges Select the Fields
Field Selection to include in the report.
Save and
Sources Add
Click Save, — Sources
O Encumbrance Carry Forward Back
d Encumbrance Surnmary Account
O Ending Balance-as of End Month
L Fiscal Year Activity
O Fiscal ‘Year Credits
O Fiscal Year Debits
O Function
L Fund
FYTD Activity
L

EYTD Credits

&) | Edl
20 ~| 4 4 b MW 20 records displayed  Code: ABc
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Lhec

Information Report Mame: Balance Sheet Sug‘nrﬂaw . | e . spellin .
The selected field displays in the
P t Report Title: Balnce Sheet Sy _. . . L
arameters P Fields to include in processing browse.
Breaks Report Type: Balance Sheet

Account Ranges Remove Field and Clone Field options

Field Selection :
T - are now available to use.
Save and

Use the Up/Down buttons to arrange Back
\l/ the fields as vou prefer. Back

Fields to include in processing

Select A -
Beginning Balance-at FY Start e Field Parameters
FYTD Activity T B
Monthly Activity Remave DescrlFtlon. Account Heading
Field Heading 1: [Account |
Clane Heading 2: [Nurnber |
Fietd _ Length:
Each field will have different Field Parameters 7 :
to review and set when building the report., Display
® Number
The heading and length/# Digits fields auto-populate O Deseription

but can be can be modified. O short Description

Heading 1 - Prints above heading 2 and can classify the selected field.

Heading 2 - Populates automatically with the heading for the field. Report Width

This will appear at the top of the report column. Report Width: o

Length/# of Digits - The number of characters or numbers
that will be designated for the field.
This will be the width of the selected colurmn.

The Display can be changead
for fields that are added multiple times. )

1l
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Information
Parameters

Breaks

Account Ranges

Field Selection

Report Mame: Balance Sheet Summary

Report Title: Balance Sheet Summary 11-12
Report Type: Balance Sheet Summary

Field Selection

Fields to include in processing
Zccount Number

Select
Beginning Balance-at FY Start Fields
FYTD Actiwvity
Remaove
Field

This field has additional parameters that can be edited.

Format - Shows what the field will look like.

Sign - Determines which side of the number
the negative (=) sign or CR will display on.

Year - Determines the vear that the field reports,

Edited - Determines if commas display within the numbers.

Whole Number - Determines if the field should use

__.-'-Bud etary Data Mining - WFAAMADMADM - 27021 - 05.12.06.00.09 - Windows Internet Explorer

Field Parameters

Type: @ single O Combination
Description: Manthly Activity
Heading 1: [Jukun <v= |
Heading 2: [Activity |
# of Digits:

Faormat:

Sn,EER, ERE, 550,09
Sign: @& Left O R ORight © Left with %%

Year: Current Year emm -

Edited [] whole Number
Month To Use: O Report  £%Ranges O Auto-generate

Save and
Back

Back

Jul t J
whole dollars or dollars and cents, [Tuly 8 to [yune v
. Month to Use: o Report Width

Report - Will report on the month selected before printing. L — -

Ranges - Will total a range of month selectad. CRREVAIEIAE

Auto-Generate - Will create a colurmn for each month
through the reporting month.
v
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tR = c
ccount sanges Field Selection A
Field Selection Click Save and Back I S
when finished building the report. " Back
Back
Fields to include in processing
Account Number Zelect .
Beginning Balance-at FY Start Fields Field Parameters
FYTD Activity Type: O Single Combination
Monthly Activity R'e;nlo;e r iim b e 4
(= "
= To perform calculations =
(u]nl=3
N it i NN —
To create a combination of two fields, | seiect Lombination.
highlight the field and click Clone Field. Format: 3,mE3,mx,>»0,00
| ‘ Sign: @ Left OcR ORight © Left with %
- : X ‘ear: Current Year T ==
Select the field for the calculation.
Edited [] whole Number
Chaoose what type of calculation: Month To Use: O Report © Ranges O Auto-generate
. . |July v|tl:l |Ju.ne v|
Amount Total is the total of the two selected fields.
Amount Difference subtracts the second field from the first, Combo Parameters
Percent (Amt 2/Amt 1)*100 shows the second field * Description; | FYTD_Activity b
as a percentage of the first field. e | CUTETRE STEET
Percent((Amt 1-Amt2),/Amt 2)*100)
shows the difference as a percentage of the second field. J .
Combo Calculation
® amount Total
O amount Difference {Amt 1-Amt 2)
O percent (aAmt 2/Amt 1)*100
O percent ((Amt 1-Amt 2)/Amt 2)*100)
Report Width —
Report Width: 95 o
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Sk\m-'ard SChOOl D‘iStT‘iCt 1 Cat Smith Account Preferences Exit ?
SKYWARD
. Accounts  Accounts Fixed Custom  FederalfState Bid - .
Home “endars | Purchasing Payable | Receivable | Assets Inventory = SBAA Reports Reporting Management Administration | C,
‘ - Budgetary Data Mining @ - zTask Manager {?Favurﬂes' {D Mew Window 'ﬁl My Print Queue
Report [ mad || pDete |[ cene || Back |
Information L
Report M : Bala Sheet Si " ~ Print
Parameters eport Rame: [idance Sheet SUrmmry The report is saved. bt |
Breaks Report Title: Balance Sheet Summary 11-12 . NOW.’ on any of the tabs, . Exrel
Report Type: Balance Sheet Summary the various maintenance options are available

Account Ranges

Field Selection Field Selection

for the report,

Click Back to return to the browse screen.

Exiit
Views: [L11 Field Selections v| Fiters:[*Skyward Default | TR e
# & | Field Heading 1 Heading 2 Type Combo field
Account Number Account ___ [Wumber | [ |
2 Beqinning Balnce-at FY 5tz Beginning Balance Single
3 EYTD Activity <= FYTD Activity Single
4 Maonthly Activity Juk-dun <¥= Activity Single
5 Monthly Activity Juklun <¥= Activity Combinat FYTD Activity
< il I >
5 records displayed
&) ocalinkranet Lol @ioner .
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Slovward School District 1 Cat Smith ~ Account | Preferences | Exit ?
SKYWARD

Accounts  Accounts Fixed Custom  FederalfState Bid

Payable = Receivable | Assets JisiElatlp MSIESA Reports Reparting Management Administration | Q

“endars | Purchasing

{ H Budgetary Data Mining ‘#‘ E - iTask Manager {}Favurites' *'D New Vindow 'ﬁl My Print Queue
Wigs: |Bala.nce Sheet - Detzil and Summary v| - Al
Filters: | *+My Reports v| hig m & it
Report Name & Report Title Created By Access |Report Type )
Delete
» Balance Sheet Detail Balance Sheet Detail 11-12 SMITHCATOOO Balance Sheet Detai

» Balance Sheet Summary Balance Sheet Summary 11-12 - Balance Sheet Summary - Clane
7 ] Prirt

| The report now displays in the browse. oo

Schedule
This Report

=

Additionally, maintenance options are available on the browse,
with the additional option to Schedule This Report.

Click Print.

£ Il ] 2
20 ~ | 2 records displayed Report Mame: | a@c |

< Al ] ]
&) ocalinkranet Lol @ioner .
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& Budgetary Data Mining - WFAAM\DMADM - 27 6.00.09 - Windows Internet Explorer

Cat Smith Account Preferences Exit 7

05.12.06.00.09 . Windows Intern... [ [0

SKYWARD
Set the Runtime Parameters = Bid L
. . [ 0| ? Administration
and click Print. RS~ nagement Q
Runtime Report Parameters Check Spelling £ New Window =1 My Print Queue

< | Budgetary Data

o | Report Mame: Balance Sheet Surnmary Prirt

iEws: |Bal Sheet - Dets ) - I—I
Snce ohes Reporting MDnth:lEntered Month Rd Back | | @ adld

Edit

Filters: | **My Reports
| Select Manth: | July "
ol

Report Name & ,
fear:| 2012 w Delete

¥ Balance Sheet Detail [l print Title Page
» Balance Sheet Summary Pl Brin e G eenaar -- Clone

: Prirt
Runtime Report Setup o
Excel
Howe do you want o change runtime setup? Parameters \L‘
& Use current setup - no change Breaks
O Change setup for this run only - do not save Schedule
O Change setup for this run and save setup Accourt Ranges This Repart
Report Marme: Balance Sheet Surmmary Field Selection
Done & Local intranet i v ®i00% v
£ Il ] 2
“ 2 records displayed Report Name: | ABC |
(_ | 1) ] l|
&) ocalinkranet Lol @ioner .
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http://broker6:91/skyread/SKR156112U5G1M8X73993. pdf - Windows Internet Explorer

i X @ snersronser wabex - | [ We value your feedback
f‘? Fawvatites *{5 Suggested Sites ﬁ?f Skyward Employee Website SIIE SkyPort - Powered by Skyw. . g’ﬁ Release Mote Tutorials Sky... & | Skyward SEYDOC Configura... ’
& - B = @ ~ Page ~ Safety ~ Tools @v f_:l}
i3 S_'? Q & ® IlU?% v @ Collaborate ~ / Sign =
4
3frbudl2.p 31-2 SCRAMELED DATABASE 07/30/12 Page:1 |
05.12.06.00.01 Balance Sheet Summary 11-12 (Date: 7/2012) 10:35 AM
Account 2012-13  Jul-Jun 2012-13  Jul-Jun 2012-13
Humber FYTD Activity Activity Activity
02 A 000 OO0 711004 011 0.00 0.00 0.00
02 L 000 D00 000000 000 This is an example of a Balance Sheet Summary Report.,
02 L 000 00O 111111 000
02 L 000 000 240000 000 This concludes the tutorial.
02 L 000 OO0 290000 000 0.00 0.00 0.00
02 L 000 OO0 811100 OO0 0.00 0.00 0.00
02 L 000 OO0 811200 000 50.00 50.00 100.00
02 L 000 D00 811611 OO0 0.00 0.00 0.00
02 L 000 000 Bllsl2 000 0.o0 0.00 0.00
02 L 000 000 811633 000 0.00 0.00 0.00
02 L 000 OO0 811800 000 -50.00 -50.00 -100.00
02 L 103 000 811200 000 0.00 0.00 0.00
02 L 110 111 811800 000 0.00 0.00 0.00
02 Q 000 OO0 932100 000 0.o0 0.00 0.00
02 - - —— ——- - ——- 0.00 0.00 0.00
03 L 110 310 811800 000 0.00 0.00 0.00
03 Q 000 OO0 O0O0OODOOD OO0 0.00 0.00 0.00
03 Q 000 OO0 754000 000 0.00 0.00 0.00
03 Q 000 OO0 754100 000 0.o0 0.00 0.00
03 Q 000 OO0 931100 OO0 0.00 0.00 0.00
03 Q 000 OO0 931100 OO0
03 Q 000 000 933000 000 0.00 0.00 0.00
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